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Intern Interview Form



Date: ___________________________________

Applicant Information
Name: _______________________________________________________________________________
Applicant phone and email: ______________________________________________________________
Internship Desired: _____________________________________________________________________
Location of Internship: __________________________________________________________________
Semester Desired: ______________________________________________________________________

Interviewer Information
Name of interviewers (2 preferred): _______________________________________________________
_____________________________________________________________________________________

Questions 

Tell me/us about yourself: _______________________________________________________________
_____________________________________________________________________________________

What are your goals after graduation? _____________________________________________________
_____________________________________________________________________________________

What’s the best team you’ve ever been a part of, and why? ____________________________________
____________________________________________________________________________________

What’s one challenge you’ve faced, and how did you overcome it? ______________________________
_____________________________________________________________________________________


Tell me/us about a time when you had to learn something completely new. _______________________
_____________________________________________________________________________________


Tell me/us about a project or accomplishment you’re proud of, and why? _________________________
_____________________________________________________________________________________


What’s the funniest thing that has happened to you recently? __________________________________
_____________________________________________________________________________________

What are the top three library resources you utilize? __________________________________________
_____________________________________________________________________________________

Your top three goals for the internship: _____________________________________________________
_____________________________________________________________________________________

Why do you want an internship with The Indianapolis Public Library? _____________________________
_____________________________________________________________________________________

Tell me about your availability? ___________________________________________________________
_____________________________________________________________________________________

Do you have any questions for me/us?


Required Information to share with the candidate.
_____ This is an unpaid internship
_____ Intern Position Description – including duration of internship (1 semester or more)
_____ Branch/Department service hours
_____ Next steps – You’ll hear from IndyPL
_____ There will be a background check if selected
_____ Contact internship@indypl.org with any questions

Staff Summary
Does this candidate meet the requirements of the Intern Position Description? Does their availability meet your scheduling needs? Do they bring new skills/experiences to your department? 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Would you like to pursue this candidate for an internship? _____________________________________
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