VOLUNTEER ASSIGNMENT
ASSIGNMENT




SUPERVISOR


Resource Specialist 




Literacy Program Staff
LOCATIONS




PHONE 
Vacaville Public Libraries



(707) 784-1526 or
Fairfield Libraries




(800) 450-7885
Rio Vista Library

Vallejo Libraries
TIME COMMITMENT

Based upon the needs of the program, projects will be intermittent throughout the year.  Length of time varies from project to project, year to year.  Discussion about the time commitment for a specific resource specialty will be discussed during the personal interview.
DUTIES

Resource Specialists serve within a specific designation as a resource to staff, tutors and learners.  Must be available by phone, email or in-person to answer questions, offer advice or help with problem-solving.  Research and continuing professional development are required to keep abreast of changes or additions in the specialty.  Follow-up with tutors, learners and/or staff will be required.
QUALIFICATIONS

Experience with the Solano County Library Literacy Program is preferred.  Individuals must be able to communicate clearly, both orally and in writing.  Must have good independent work habits and be able to meet appropriate deadlines.
TRAINING

Orientation given by Literacy Program Staff; annual updates of new information.

IMPORTANCE OF ASSIGNMENT TO THE LIBRARY

Staff, volunteers and learners all benefit from the experience and wealth of knowledge that Resource Specialists bring to the Literacy Program.  They provide added support as both a resource and liaison between tutors, learners and the literacy staff.  By utilizing the expertise of Resource Specialists, staff is free to perform other duties.  
VALUE TO THE VOLUNTEER

Resource Specialists gain satisfaction in sharing their knowledge to enhance the overall experience for volunteers and learners alike and in contributing to the quality of life of our community-at-large.
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